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1. Eligibility for contribution

The following people can contribute (be a listed author on) a paper to the Journal of Higher

Education Practices (henceforth, “this journal”):
1) Those directly involved in education or student support at Tohoku University
(teaching staff, research staff, adjunct lecturers, teaching assistants: TF, TA, BTAs)
*Adjunct lecturers and teaching assistants can only submit a manuscript that is co-
authored by full-time faculty.
2) Those who were involved in education or student support in the past (such
persons may only report on their practices during their tenure at Tohoku
University)
3) Those who are conducting joint research or joint education projects with staff at
Tohoku University (such person may only report on their practices conducted at
Tohoku University)
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2. Adherence to research ethicality

Any research submitted to this journal must meet one of the two following criteria:



1) The research was conducted following the “"Rules for Promoting Fair Research
Activity at National University Corporation” and the “Tohoku University IEHE
Guidelines for Ethical Review of Research Involving Human Subjects”

*All contributors must complete research ethics training from their affiliated
institution before starting research activities. Adjunct lecturers without a
permanent affiliation should contact the department in charge of taking questions
about submission listed at the end of this document.

2) The research was conducted following the equivalent research ethicality rules of
the submitting party’s institution.

*For research that requires prior approval or review, any contributors that do not
have a permanent position and have no ability to receive ethical approval must ask
their co-author who is a full-time faculty member to undergo ethical approval from

their institution.
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3. Publication ethicality

In order to promote publication and research ethicality, Tohoku University IEHE Bulletin
and Publications Committee (henceforth “this committee”) has created guidelines for
preventing plagiarism, misappropriation, and other unethical acts. Contributors must
follow these guidelines, conduct a check before submitting their paper, and report the

results to this committee.
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4. Paper content

Submitted papers should be those that:
1) Have content that presents results or knowledge related to education and student
support practices at Tohoku University
2) Are not already published or being considered for publication elsewhere.

3) Are written in either Japanese or English
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5. Number of contributions allowed



With the exception of specially invited papers, a single person may not be a contributor on
more than two papers in a single year, and may only be the first author on one paper per

year.
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6. Eligibility check
1) Contributors must submit the entry form on the IEHE website before submitting a
paper.
2) This committee will check the eligibility of those who submit the entry form.
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7. Paper submission and publication
1) Contributors must write their papers in accordance with the manuscript creation
guidelines (separate file) and submit both the paper and the manuscript submission
form to this committee, following the rules set forth in the call for papers.
2) If you wish to change any information that was submitted in the entry form, the
changes should be reported in the manuscript submission form. Approval from this
committee is required.
3) This committee will decide whether or not to publish papers based on their
adherence to the manuscript creation guidelines, research ethicality standards, and
other guidelines, but papers will, in principle, NOT be subject to peer review.
4) There are no sub-categories for paper types in this journal, and all papers
published herein should be listed as “MISC” in research achievement lists (e.g.,
Research Map).
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8. Copyediting

There will not be any chances for revisions. However, this committee might ask for final

copy checks of manuscripts in some cases.
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9. Copyrights and registration in the Tohoku University Repository
Copyrights (including public transmission rights) of accepted manuscripts will belong to
the Tohoku University IEHE. This journal will be published as an online journal on the
IEHE website, and registered in the Tohoku University Repository.
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10. Other information
1) The deadlines for entry and paper submissions will be announced each year by
this committee.
2) Submissions which do not meet the “Journal of Higher Education Practices
Checklist for Related Research Activities” will not be accepted. If any instances of
falsified reporting are detected, the responsibility for this will fall on the author,

and this committee will retract the paper.
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For more information about submission, please contact:

Tohoku University IEHE Bulletin and Publication Committee

41 Kawauchi, Aoba-ku, Sendai-shi 980-8576

(Section in charge: Academic Affairs Planning Section of the Academic Affairs Division
of the Education and Student Support Department, Tel: 022-795-3819)



